
Technology Work Request for SJVQG 

Directions: Copy and paste the fields below into the body of an email. Send the email to 
sjvqg1@gmail.com and to caroleec6376@gmail.com. You will receive a confirmation email when work is 
beginning on your request. 

Today’s Date: ___________ 

Work Requested-Please select all that apply: 

1. Email out to members: yes/no  Requested date for publications: _______________ 
2. Social Media: Facebook/Instagram: yes/no 

Requested date for publication: _________________ Requested time of day?_________________ 

Any repeated Social Media postings/emails? ___________If so, when?__________________ 

 

 
Board Member or Committee Chairperson making the request: 

 

Picture/s to be posted: three or less 

Accompanying text-please write the text as you would like it to appear, including the 
introduction/explanation of the event, times & dates, contact person and their info. Please 
proofread the content with another person/committee member before submitting. A 
separate document can be attached  to your email instead of using this space. 

Please list any other pertinent information here: 

mailto:sjvqg1@gmail.com
mailto:caroleec6376@gmail.com

